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Email:slindsey@woodendprimaryschool.com


Application Form 



An email will be sent to confirm receipt of your application form.

POST APPLIED FOR	





1. Personal details 

Title (Mr/Mrs/Ms) 	Surname						Maiden Name






First names								          Other Previous Surname/s	





Home Address 								Telephone number–home 




									
Telephone number – mobile 			

 														

DfE number			National Insurance number	Email address








Asylum and Immigration Act 1996 - Before you commence working you must provide evidence to demonstrate your right to be in or work in the United Kingdom. 



Are you eligible to work in the UK?			Yes			No



Do you need a work permit? 				Yes			No



Nationality:						           





Do you have Qualified Teacher Status? 			Yes		No	     N/A	




Have you successfully completed your induction year? 	Yes		No	     N/A  	

[bookmark: _GoBack]
2. Employment history

Present or Most Recent Employer

	Full name, address and type of school/ 
college or other employer
	
	Date of appointment

	
	
	Date of resignation 
(if applicable)

	
	
	Local Authority

	
	
	Position held

	Telephone no.
	
	Main Duties

	Number of pupils
	
	Full time / part time

	Age range of pupils
	
	Present salary & scale

	Boys
	Girls
	Mixed
	
	Give details of any allowances



						
Previous Employment  Please list below your full employment history starting with the most recent (this may include voluntary/unpaid work) and provide an explanation for gaps in employment. Continue on a separate sheet if necessary.

	From 
d/m/y
	To
d/m/y
	Full/
Part time
	Name and address of 
employer & school/college
	Type and size 
of school/college
	Position held and
salary (MPS/UPS)
	Reason for 
leaving 

	




	
	
	
	
	
	




3. All Education and training (please give details of any education/training since the age of 14)
Continue on a separate sheet if necessary.

         You will be asked to provide originals or certified copies of certificates at interview.
	Dates - dd/mm/yy
	Full/
Part time
	Name and address of 
school/college/university
	Qualifications/certificates
(state subjects, grades, class & 
division of degree)
	Date of
Qualification
- mm/yy

	From
	To
	
	
	
	

	
	
	
	
	
	



Other relevant courses attended  
Continue on a separate sheet if necessary.

	Dates - dd/mm/yy
	Full/
Part time
	Name and address of 
school/college/university
	Focus of Course

	From
	To
	
	
	

	
	
	
	
	



Membership of professional bodies/organisations relevant to your work





4. Rehabilitation of Offenders Act 1974 (as amended)
The post you are applying for is exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not ‘protected’ (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended in 2013). The amendments to the Exceptions Order provide that certain ‘spent’ convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found using the following link.
https://www.gov.uk.government/publications/dbs-filtering-guidance 

Please ensure that you answer the following questions honestly as false statements or withholding relevant information will result in one of the following actions being taken:

· your application will be taken no further
· an offer of employment will be withdrawn
· disciplinary action leading to dismissal will be taken (if employment has commenced) 

You are required to say whether you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)
 
Do you have anything to declare in relation to the above    	Yes			No



Have you ever been disqualified from working with children and/or included on the Children's Barred List (formerly list 99) or subject to sanctions imposed by a regulatory body e.g. DBS? NCTL?
									Yes			No    


If you answered YES to either of the above questions, please provide details below:

	



























5. References

Please give details of two referees.  References from relatives or friends will not be accepted.  If you are not currently working with children but have done so in the past we will need a reference from the most recent employed with whom you were employed to work with children.  This may 
include voluntary/unpaid work, a college lecturer or teacher from your last placement.  

Please note that references may be taken up prior to the interview.


	Name
	
	Name

	Address
	
	Address

	Job Title
	
	Job Title

	Tel No
	
	Tel No

	Email address
	
	Email address

	Relationship to applicant
	
	Relationship to applicant



Use of Personal Data
We are required under the General Data Protection regulations 2018 to confirm why we collect personal and/or sensitive information from you, what we use it for and how we will store it.  The personal/sensitive information that you provide to us on this form will be used and retained as a part of our Human Resource Management process. This means that we will use the information provided by applicants to inform part of our assessment during the recruitment process and for successful candidates the information will be used as part of the contract of employment. We may contact other relevant organisations to check the information that you have given on this form, including for safeguarding purposes. The information will be stored manually and electronically and disposed of after 6 months if your application is unsuccessful. 
Declaration 
I declare that the information given on this form is correct to the best of my knowledge and belief, and I understand that any false statements I make on this form could result in my application being rejected or summary dismissal and possible referral to the teacher’s regulation agency or the police if appropriate. will justify my dismissal from the School’s service. I agree that the information I have provided on this application form may be stored and processed for the purposes set out above.

If applying online you will be asked to sign your application at the interview.







Date						  Signed




6. Disability

Do you have a disability?		Yes			No		




Is there anything we need to know about your disability in order to offer you a fair selection interview?

If yes, please give details of adjustment required:

	




We may be able to make adjustments/adaptations to job requirements/environment etc.



7. Safeguarding Children
Wood End Primary School is committed to safeguarding and promoting the welfare of children.  Assessment and testing of an applicant's suitability to work with children is an integral part of the selection process.  Any discrepancies or anomalies in information provided will be taken up at the interview.  Current or previous employers may be contacted as part of the verification process.


	8. Supporting Statement
Drawing upon your knowledge/experience/skills and abilities, explain how you meet each of the criteria and what makes you suitable for this position.
Your supporting statement should cover all the points listed in the Person Specification 






































































































Declaration – I declare that the information given on this form is correct and I understand that any false statements on this form will justify my dismissal.



Date					Signed




	Where did you hear about this post?
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